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1) Create a Microsoft account (if you have an account already, please go to Page 4)

8 https;//account.microsoft.com

8" Microsoft | Account Help

First type
account.microsoft.com into
your browser address bar to
One account for all things get unto the Microsoft
Microsoft website.

One account. One place to manage it all. Welcome to
your account dashboard.

Sign In >

Create a Microsoft account >

P

Once on the home page click on ‘create a Microsoft
account’.
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B® Microsoft

B® Microsoft

& ctsitesttest@gmail.com
Create account
Create a password

ctsitesttest@g maf|-COfﬂ| Enter the password you would like to use with your
account.

Use a phone number instead

Get a new email address
Show password

Next

Use your already existing email to set up your Microsoft account along with your
password. Once done click ‘Next’.




B® Microsoft

& ctsitesttest@gmail.com

Create account

We need just a little more info to set up your
account.

Country/region
United Kingdom

Date of birth

1 ¥ January v 1990

B® Microsoft

& ctsitesttest@gmail.com

Verify email

Enter the code we sent to ctsitesttest@gmail.com.
If you didn't get the email, ched}your)unk folder or

try again.

Enter code

1 would like information, tips and offers about
Microsoft products and seryices.

Choosing Next means that you agree tp the Microsoft Services
Agreement and privacy and coockies statement.

Next

You will be asked to input personal detail
such as your date of birth. When done
click ‘Next’

Verify your email address inbox x

Microsoft account team <account-security-noreply@accountprotection.microsoft.com=>

tome ~

Microsoft account

Verify your email address

The final stage of your account set up
is to verify your email. Visit your emalil
and click the link that was sent by

Microsoft to verify your email address

-]

3:40 PM (4 minutes ago) ¢ 4

To finish setting up your Microsaoft account, we just need to make sure that this email address is yours.

To verify your email address, use this security code: 3229

If you didn't request this code, you can safely ignore thi§ email. Someone else might have typed your email address by mistake.

Thanks,

The Microsoft account team

Go to your email and open the email sent from Microsoft account team,
look for the code in the email. In this case the code was 3229.




Enter the code that was sent

to your email and press
‘Next'.

Before you officially create your
account, you will need to
complete a CAPTCHA as part of
the process. Once done press

‘Next'.
BH Microsoft
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& |ctsitesttest@gmail.com L Microsoft
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Enter the code we sent to ctsitesttest@gmail.com.
u didn't get the email, check your junk folder or

Ify
try again.
v

3229

|| I'would like information, tips and offers about
Microsoft products and services.

Choosing Next means that you agree to the Microsoft Services

ccount

Create

Before proceeding, we need to make sure that a real

person is creating this account.

K5auxnam#

Enter the characters you see

Agreement and privacy and cookies statement. KLSdWXMMK
Next

Enter the If you find the If you want to hear
CAPTCHA

letters/numbers the CAPTCHA press
unreadable choose ‘Audio’

you see on the ) :
another by pressing

screen. . ,
New’.

=. Microsoft | Account Yourinfo Privacy Security Rewards  Payment &billing v  Services & subscriptions  Devices  Family ' ,O‘ w

More actions v
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Set up a way to pay

Payments & billing
Setup >

i

Earn & redeem points
Microsoft Rewards Devices

Tell me more >

Add a device >

Manage your devices

Subscriptions

Family Devices

Payment & billing

(o)
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Get support for your device

~

Try Office 365 for free! One happy connected family Set up a way to pay

Add a way to pay to your
account for faster checkout in
Microsoft Store.

Update your software,
schedule repairs and more.

Share stuff, stay organised and
keep kids safer online.

Be more productive - try
Office 365 including
PowerPoint, Word, Excel,
OneNote and more.

Start your free trial > Add a member > Connect a device > Set up >

Rewards Privacy Security Help

You now have a Microsoft account and will be able to access SharePoint, a web-based
collaborative platform.




Next you must:

Provide the Education Department your email address by emailing (qualifications@tsi.org.uk) or phone us
on 01268 582242 as soon as possible. The team will provide you with a link via email.

2) Open the link sent to you via email

This link only works for the direct recipients of this message.

Candidate 005

\ Once we have your email

address, we will send you an
email with this similar format.

E-.-.m-, =. Microsoft OneDrive

Micrasoft respects your privacy. To leam re, please read our Privacy Statement.
Microsoft Corporation, One Microsoft Way, Redmond, WA 938052

Click on Open to be directed to SharePoint.

3) Upload your coursework into the Folder

In this folder you should submit all your coursework with relevant file names e.g. ‘Candidate 005 Case
Study’.

Once you have uploaded ALL coursework documents, let the Qualifications team know through
phone or email.

Do NOT put your name anywhere on your coursework documents.

A

Education team

Search + New T Upload 2 Share Copylink <3 Sync 4 Download @F Exportto Excel o Flow

Modified Modified & Add column

You can press ‘Upload’ to upload your Drag files here

documents ‘\\

N\

\

Or, you can drag and drop your files
into the folder from your documents

When you have loaded your coursework, the Education Team will revoke your access during the marking
period.



