[bookmark: _Hlk19176754]How to register for assessments – DCATS Qualified Additional Unit Exam Registration
Please note: at the end of this guide, you will have registered to complete one or more of the following: written exam; coursework submission; portfolio submission; practical exam; oral exam; professional interview.
Please refer to the guide ‘How to book onto a Training Together training course’ to book training courses separately.

Head to the Training & Development page on the CTSI website, then go onto the Professional Competency Framework (CPCF) page via the following link: https://www.tradingstandards.uk/practitioners/training-development/professional-competency-framework-cpcf
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Click the ‘Register here’ box under the Stage information.


On the Online Event Booking form, click the ‘Click here’ link beside the assessment you wish to book:
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You will land on the login page below.
Members (or previous members) are to enter the email address registered with CTSI into the 'Username' box. They should then enter their six-digit member number into the 'Password' box:
[image: ]Members (or previous members) do have the option of sending a password reminder to the email address registered to CTSI (it's always best to check this if the candidate is unsure whether they are registered to CTSI, so as not to create duplicate records).

If a person new to CTSI wishes to book onto a course, click 'Register details' under the 'password reminder' link.

This will enable you to register for an exam, and indicate whether the candidate will be self-funding or if their local authority will be paying. When you have done this, click 'Continue':
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The next screen asks for the details of the booking contact. The booking contact is the person entering for an assessment. These details are entered automatically but are editable, so ensure the details are correct, supply a purchase order number and click 'Continue’:
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On the next screen, select the registration button using the '+' button, then click ‘continue’: 
[image: ]
On the next page, the system will have inputted the name of the candidate who will be completing assessments.
This is already completed due to you now only being able to book yourself onto assessments and not multiple people.
Ensure these details are correct and click 'continue':
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[image: ]On the final page, select the box to 'agree to the Terms and Conditions' and click 'continue':


You will then see this pop up informing you that you will shortly receive an invoice, and providing a number to call if you wish to pay by card:
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Your booking is complete.
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Book online

= Bookings must reach the CTS! office no later than the registration deadine.

= Please refer to the terms and conditions when booking for details of cancellation fees.

= Al booking queries should be directed to the Events Team for training and events tsievents @tsi.org.uk or the
Qualifications team qualifications @tsi.org.uk for examinations.

= Booking early is recommended to guarantee a place.

= Please note, due to circumstances beyond CTSI's control, speakers, venue, content and timings may vary. CTSI
reserve the right to cancel the event if necessary and issue a full refund of booking fees where applicable.

= CTS! will not be held liable for any transport or accommodation costs incurred as a result of any cancellation of a
course or event.

Please enter your username and password

Usemame | |

LOGIN

I you are already registered with CTS! but can't remember your password please se the password reminder feature

Password

1f you are not registered with CTS then pleass us the Regster Details feature.
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Book online

EXPRESSION OF INTEREST
NEEDED IN ORDER TO RUN TRAINING FOR THE UNIT 4 OPTIONS,
UNIT 5 & UNIT 6 IN PREPARATION FOR THE MAY 2020 EXAM CYCLE

= Bookings must reach the CTS! office no later than the registration deadline.

= Please refer to the terms and conditions when booking for details of cancellation fees.

= Al booking queries should be directed to the Events Team for training and events tsievents@1si.org.uk or the
Qualifications team qualifications @tsi.org.uk for examinations.

= Booking early is recommended to guarantee a place.

= Please note, due to circumstances beyond CTSI's control, speakers, venue, content and timings may vary. CTSI
reserve the right to cancel the event if necessary and issue a ful refund of booking fees where applicable.

= CTS will not be held liable for any transport or accommodation costs incurred as a result of any cancellation of a
course or event.

Please indicate the party to be invoiced?

Alex Jones
Chartered Trading Standards Institute

ITINUE
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Online Event Booking
Plzase supply the following required information to start the booking process.
Event GPCF May 2020 RGO Exam Registation 11 Nov 2012-30 Mar 2020
Booking Contact ~ Alex Jones

Please select biling address or enter details in box below
Billng Address - Ghartereq Trading Standards Institute, 1 Sylvan Court, Sylvan Way, Southfi

Chartered Trading Standards Institute -
1 Sylvan Court

Syivan Way

Southfields Business Park -
Basildon 2

E-mail address  alexj@isi.org.uk

Purchase Order No
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Please indicate the sessions you will be attending

Event Name CPCF May 2020 DCATS Qualfied Additional Unit Exam Registration
Date 121112019

Location

Booking By Chartered Trading Standards Institute

Your delegate rateis:  CTSI Member

17 you specify more than one delegate, the second and subsequent delegates may not be entitied to the same rate. Full details will be.

‘available on the booking summary before completing your booking.
Sessions.
EHExempt from Oral

[

EFExempt from Portfolio
[
[E=FExempt from Practical
[
E=FExempt from Written Exam
[
ERegistration
e

EFunit 4 Feed
[

[ Unit 4 Feed Exams Year 1
[

[ Unit 4 Feed Exams Year 2
[

EFunit 4 Food
=

Default - Non Member Free

Default - Non Member Free

Default - Non Member Free

Default - Non Member Free

Defaut - Non Member 84.00

Default - Non Member Free

Defauit - Non Member 795.00

Defauit - Non Member 795.00

Fayrs

Oy

Fee (GBP) Places
09
‘o
09
‘o
09
‘o
09
1)
199
o
199
‘9
1)
‘o
1)
‘o
1)
=1 3
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Event Delegates

Pleass complete the delegate information below. I the delegate names are unknown at his point you can Isave the delegates as "Guest of"
and return to the event booking and add the Gelegate names at a later stage.

Rae  Price  Prefix  Forename

CTSI Member  68.00 niss  Alex Jones

Unit 4 Feed 1 plac
‘Member ID Rate Prics  Prefix  Forename ‘Sumame

CTSI Member 000 niss  Alex Jones

conTiN
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Flease check thal your getalls below are correct.

EventName CPCF May 2020 DCATS Qualified Additional Unit Exam Registration
Date 1211172019

Booking By Chartered Trading Standards Insttute

Contact ~ Miss Alex Jones

Address  Chartered Trading Standargs Instiute 1 Sylvan Court Sylvan Way Southfields Business Park Basidon Essex S815 6TH)
E-Mail - Work alexj@tsi org uk

Sessions Places  Cost (GBP)
Registration 1 82,00
Unit 4 Food 1 0.00
Unit 4 Feed 1 0.00
Sub Total 68,00
var 1360
Total Fee 8160

5 Tick the box to agree to the Terms and Conitions.
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An embedded page at webtools.tradingstandards.uk says:
{

Youwill shorty receive an invoice from us for your booking. If you wish to

pay by card, please contact accounts on 01266 886691
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Book online

EXPRESSION OF INTEREST
NEEDED IN ORDER TO RUN TRAINING FOR THE UNIT 4 OPTIONS,
UNIT 5 & UNIT 6 IN PREPARATION FOR THE MAY 2020 EXAM CYCLE

= Bookings must reach the CTS! office no later than the registration deadline.

= Please refer to the terms and conditions when booking for details of cancellation fees.

= Al booking queries should be directed to the Events Team for training and events tsievents@1si.org.uk or the
Qualifications team qualifications @tsi.org.uk for examinations.

= Booking early is recommended to guarantee a place.

= Please note, due to circumstances beyond CTSI's control, speakers, venue, content and timings may vary. CTSI
reserve the right to cancel the event if necessary and issue a ful refund of booking fees where applicable.

= CTS will not be held liable for any transport or accommodation costs incurred as a result of any cancellation of a
course or event.

Online Event Booking

‘CPCF Stage 1 Training May 2020 Cycle Prep 05/08/2019 01/06/2020 Click Here
CPCF Stage 2 Training May 2020 Cycle Prep 05/08/2019 01/06/2020 Click Here
‘CPCF May 2020 DCATS Qualifisd Aditional Unit Exam Registration 121112019 301082020 Ciick Here:
CPCF May 2020 RCO Exam Registration 11/11/2019 3010812020 Ciick Here:
‘CPCF May 2020 Stage 1 Exam Reg. with exemptions 11/11/2019 3010812020 Ciick Here
CPCF May 2020 Stage 1 Exam Registration 11/11/2019 3010812020 Ciick Here
CPCF May 2020 Stage 2 Exam Registration 11/11/2019 3010812020 Ciick Here
CPCF May 2020 Stage 2 Exam Registration with Instalments 121112019 301082020 Ciick Here:

CPCF Assessor Courss 2019 18072019 317122019 Ciick Here




