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How to use the RDNA tool

Step 1
Go to the link http://rdna-tool.bis.gov.uk/

Step 2
On the screen with which you are presented, login using the login details for your account, or click
‘Register’ if you do not have an account.

Overview Start using the RDNA tool

Enter your email and passy 'ord fo begin
The RDNA self-assessment tool is an interactive website that provides a robust process enabling -
regulators to identify and pricritise their development needs. It includes a list of core e
competenmes Pro\fldmg a general fr'f:mework for consideration and technical knowledge sections -
specific to particular regulatory functions.

To perform a self-assessment. you first pick the sections that apply to your role. For each one,
you then consider statements and select responses from a standard drop-down menu with five
options. These indicate your confidence in your ability to perform certain tasks effectively, or your

knowledge of specific technical topics. N .
First time?

On completion of the process a report is generated that highlights development needs you have If you're using the RDNA
identified, which should then be agreed with your manager as part of your personal development 0 st time simply Register
review, with reference to the core competencies as required. register first to get started

Following that discussion, the Guidance for Regulators — Information Point (GRIP) — a portal
website — can be used to find relevant online resources to help meet your development needs in

a cost-effective way. It mirrors the RDNA structure providing links to 12 types of learning Latest Developments
materials.

Please register to start using the tool. Guidance on its operation is provided below:

* RDNA self-assessment tool user guide

Further information is also available for reference on the following pages:

* RDNA guestions and answers
* RDNA tool sections

* Competency process
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If you are unsure whether you have an account, click ‘Forgotten password’ and follow the on-
screen instructions.

On the login screen you will also see the ‘RDNA self-assessment tool user guide’. This will help
you make the most of the tool.
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http://rdna-tool.bis.gov.uk/

Step 3
Once you are logged in, select the section in which you wish to carry out your self-assessment.
For the purposes of creating this guide, the ‘Food’ area will be used as an example:

RD N u Completed Assessments

Signed in as: Marianne Rickwood logout

Regulatory Leadership Animal Health and Welfare Metrology Product Safety = Agriculture Fair Trading »

0 completed, 1 to be completed -_' Help with Assessments

Core Competencies

0 % COMPLETE

Click if module does not apply
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Step 4
Click on the area of the self-assessment you want to start with:

Completed Assessments
FHRDNA

Signed in as: Marianne Rickwood logout

Regulatory Leadership Animal Health and Welfare Metrology Product Safety = Agriculture Fair Trading »

0 complfted, 5 to be completed -_' Help with Assessments

4.8.1 Inspections - All 4.8.2 Enforcement 4.8.3 Sampling - All 4.8.4 Import | Export
Officers Sanctions - All Officers Officers Controls - All Officers

0 % COMPLETE 0 % COMPLETE 0 % COMPLETE 0 % COMPLETE

Click if module does not apply Click if module does not apply Click if module does not apply Click if module does not apply

4.8.5 Reactive
Investigations - All
Officers

0 % COMPLETE

Click if module does not apply
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Step 5
Read the information provided on the next page and select whether you are confident in that topic
using the drop-down menu to the right of the screen:

4.1 HACCP

This module is intended for authorised officers in England who

Aclivar affirial rantrale far buniane and etandarde Modhanced Affirare

» | Please 3elect... v

Step 6
Scroll down to the bottom of the same screen and click ‘Link to GRIP’:

Link to GRIP <

¥ Next Question ¥ See all questions

This will take you to the GRIP tool. Please see the ‘How to use the GRIP tool’ user guide for
information on how to use GRIP.



